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POSITION ANNOUNCEMENT

INFORMATION AND REFERRAL SPECIALIST


Position available with regional planning agency in the Northeast Georgia Regional Commission - Area Agency on Aging division.  Person in this position is responsible for telephone intake and screening of clients for potential eligibility for community care and home and community based services.  This position also provides information and makes referrals to all appropriate aging and disability services.  Excellent computer skills required to maintain client database.  Person in this position must have a degree in Nursing, Social Work or related field.  Applicant must have experience working with the elderly or persons with disabilities, as well as strong written and oral communication skills/ experience.  Salary based on education and experience, plus benefits.  Closing date for submitting a resume is Monday, August 29, 2011 at 5:00 p.m.  Send resume to AAA Director, Northeast Georgia Regional Commission, 305 Research Drive, Athens, GA  30605-2795.  Telephone inquiries are not accepted.  Affirmative Action/Equal Opportunity Employer.

Serving the City and County Governments of Barrow, Clarke, Elbert, Greene, Jackson

Jasper, Madison, Morgan, Newton, Oconee, Oglethorpe, and Walton Counties


